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REVISION WUMBER 48 W

,RB1  REVISED.PAGES .

- Zhere are esumerated below pages of the Memual of Rules and
Roguletions, onclosed herewith, which havo boen reovised. Revisions appearing
on those poges may de motod dy brackets. The date sppearing ot tho dottom
of t2e¢ pages indicates the date of revisisn, $ho Bew pages sh~uld be 4in-
certed im the appropriate sootion and the old oorreeponding pages should
Ve romoved and turned over to the Special Agont i Charge who bas the responsi-
bility fer the appropriate dostruction of these 0ld pagoes,

~ This Qpver letter should be retained untilvthc next consocutively
sumbered lettel is rececived., This will emable the field effice immediately
{ to deteot the failure to receive the latest mazual revisions.
— . ’ ] [y
N

Tadle of Contents = Pages 1 and 2 Seoction 9 « Pages 1 and 2

N Pagees 3 and 4 Pages 3 and 4
Page S )
Section 10 - Pages 1 and 2
Part 1 : Pagea 3 and 4
Section 1 - Pages 1 and 2 Pages S and 6
Pages 3 and 4 Page 7
Section 2 = Pages 1 and 2 Section 11 - Pages 1 and 2
Page 3 : Pages 3 and 4
Section 3 - Peges 1 and 2 Section 12 « Pages 1 and 2
Pages 3 and 4 Page 3
Pages S and 6
v Section 13 - Pages 1 and 2
Section 4 = Pages 1 nqﬂ 2 Pages 3 and 4
Pages 3 and 4 Poges 5 and 6
Pages S and 6
Pages 7 and 8 Section 14 - Pagee 1 and 2
Pages § and 10 Pages 3 and 4
Peges 11 and 12 Pages S ani 6
N Pages 7 and 8
Section 5 -~ Pages 1 and 2 ¢ Pages 9 and 10
Pages 3 and. < Pages 11 and 12
Pages 5 and 6 Pagee 13 and 14
Page 7 Page 15
Sootion 6 -~ Pages 1 and 2 Section 15 -~ Pages 1 and 2
Pages 3 and 4 Pages 3 and 4
Pages S and 6 Pages S and 6
' Page 7 Page 7
Sectien 7 - Pages 1 and 2 Section 16 - Pages 1 and 2
( Pages 3 and 4
Section 8 - Pages 1 pnd 2 Pages S and 6
Pages 3 end 4 Pages 7 and 8
Pages 5 and 6 .
Pages 7 and 8 (Continued on following page)
Pages 9 and 10 . ,
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<j> PART II

SECTION 8., MISCELLANEOUS REGULATIONS

( " Te Intormafion~desired from outside the field office territory

al

DocId:323186829

Investigative information from another field division is to be

obtained by that office unless extraordinary baste requires direot

oommunication. When the exigencies of s case, emergencies, or

economy and oommon sense dictate, an employee, if authorized by

bis SAC, may enter an adjolning field division, The SAC of the

entered division is to be advised immediately, '

Information which should be obtained by direot communication even

though the addressee is in another field division

(1) Tor disposition of arrests, use FD-10 to obtain inoomplete

informstion{(for Distriot of Columbis, send FD-10 to the

Washington Field Office instead of the police department),)

Make notation on identification record or other pertinent

serial in file that FD-10 has been sent, When FD-10 is B

returned, note pertinent information from form in file and

forward FD=10 to Identification Division in lieu of = disposi=-

tion sheet (R~-84), .

Automobile registrations data

Driver's license information

Similar data

Filing of detainers with some agency

Status of detainers

Government bonds - Use FD-123, concerning purchase or redemp=

tions; specify information desired; send FD=123 in duplicate,

Investigations in foreign countries

1 Agents have no jurisdiction in foreign countries, Within
limitations border office Agents may, through liaison with
cooperative foreign agencies in adjacent countries, arrange
for investigations to be conducted. This should be dome in
8 circumspect manner tc avoid any allegation of a violation
of the sovereignty of the foreign country, Where interviews
are conducted in a foreign country in the presence of and/or
at the request of a Bureau Agent, the Bureau Agent should \
insure that the person interviewed understands that the intervie
is being conducted by authority of the officer of the host
country and no% the Agent. Tkis should not preclude the Agent,
where proper, from discreetly assisting the foreign officer in
extracting all information of Bureau interest during the interview, ~
Bureau Agents have no jurisdiction in foreign countries, no
power of arrest, search, or seizure and must be most circumspect,
They are not to be present at the scene of an arrest by foreign
authorities, participate in or be present during searches
incidental to such arrests, accompany foreign officials trans-—
porting prisoners, or participate in interviews of prisoners
except at thelr place of incarceration and in the presence of
foreign authorities, The Agent should refrain from unauthorized
acts even though invited to do so by the foreign cooperating
officer. .

(2) Where official business requires more than two days in a foreign
country, authority must be obtained from the Bureau., The letter
requesting it is sent UACB and must contain an estimate of the
time to be spent.

3) Deleted

4) Offices covering leads in Canada

) Offices along the Canadian border through liaison with coopera-
tive Canadian law enforcement agencies handle Canadian leads in
criminal matters where time_is of the essence and in criminal
matters of local interest, | Leads on security matters where time
is of the essence or where previously approved by the Bureau are
bandled with RCMP by border offices on a divisional headquarters
level. While the RCMP is excéfsively charged with investigation

NounbwhN

of security matters in- Canaddynot all personnel are indoctrinated
in the bandling of these m ers and personnel at detachment
levels may not be in a position to render adequate assistance,

G9=27-62
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PART II

Matters not falling within the above categdries should bde

referred to the Bureau for handling with RCMP headquarters,
2), part II, of this manual for method

See section 4, D, 1n,

in which these leads are to be .set out.
The Province of British Columbia -~ Seattle Office

The Provinces of Alberta and Saskatchewan - Butte Office
The Province of Manitoba - Minneapolis Office

d) The Province of Quebec — Albany Office
New Brunswick, Nova Scotia, and Newfoundland = Boston Office

e
%f; The Province of Ontario - Buffalo and Albany Offices with the
exceptions as noted in subsections I, II, and IXII, Buffalo

is' to handle leads west of Trenton, Ontario, including
Albany is to handle leads east of Trenton, Ontario,

Trenton.
I. That portion of the Province of Ontario lying immediately
adjacent to the Detroit Office, including the cities of
Windsor, London, St, Thomas, and Chatham -~ Detroit Office
II, That portiomn of the Province of Ontario immediately con-
tiguous to Sault Ste, Marie, Michigan = Detroit Office
III, That portion of the Province of Ontario immediately
' north of the northern boundary of Minnesota, including
the cities of Port Arthur, Fort William, and Kenora =

Minneapolis Office

(5) Offices covering leads in Mexico
Investigations within 25 miles of the Mexican Border are handled

by border offices on a.liaison basis with the exception of
San Diego Office which handles leads approximately 60 miles
south of the border, including the city of Ensenada, Baja

California, and the Phoenix Office which handles leads in
Other leads are to be sent to tke Bureau.

Cananea, Sonora,
(a) The State of Chihuahua (contiguous portion) - Altuguergue

a

Office
The State of Chihuahua (contiguous portion) — El Paso Office

b
?ci The State of Sonora - Phoenix Office
(a The States of Coahuila, Nuevo Leon,and Tamaulipas - San Antonio
Office ’
(e) Northern territory of Baja California - San Piego Offick

d, Information relative to convictions, sentences, and places of incar-

ceration received from USAs or judges need be verified by examination

of court records only when accuracy questioned,
Title 18, USC, § 474, prohibits the photographing of any national bank
currency, Federal Reserve notes, U, S, or foreign government securities
or obligations, except by direction of some proper officer of the U. S.
However, part 404, chapter 4, title 31, of the Code of Federal Regulat:ions,
grants authority to all banks and banking institutions to make film records
of paper money, U, S. Government securities and checks, and to rroject

such records on a screen provided the film records are maintained as
This part states that no prints, enlargements, and other

confidential,
reproductions of such film records may be made exoept with the permission

of the Secretary of the Treasury, the Treasurer of the U, S., the
Commissioner of Public Debt, the Chief of the Secret Service Division,

or suoh officers as may be designated by them,

TESTIMONY OF AGENTS - RECORDS AND INFORMATION IN OFFICES OF THE BUREAU

Confidential character of FBI records
Departmental Order([260-62, ]signed by the Attorney General on[1-19-62,)
supersedes]previous

and published in the Federal Register[1l-26-62,
Departmental Order 3229[(Revised) dated 1-13-53.] It prescrides the

procedure to be followed wheg an employee is served with a

10
1-29-62
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! NSLI........National Service Life
' Insurance

! NSN.........Navy Serial Numbder
NSP.....cs..National Stolen Property
NSPF........National Stolen Property File

NUAF........National Unidentified
Ammunition File

0C0.veossee.Obstruction of Court Orders

OFP.........0ffice of Emergency
Planning

OFI...ee..e.0ffice of Naval Intelligence
00.¢eveceee.Office of Origin
007..v..r...Obstruction of Justice
OSD......;..Offioe of Secretary of Defense

OSIAF..,....0ffice of Special Investiga~
tions, Air Force

PAREN.......Parenthesis

PBV...e¢.....Probation Violator

! PCA....evv...Peace Corps - Applicant

i (PCI.........Potential Criminal
Informant]

PDievteteee..Police Department
PERJ.....s..Perjury
PMN,........Public Motor Number
i [POB.........Place of Birth]

PSI.........Potential Security
. Informant

PSN....ees..Public Serfal Number

PV....e¢....Parole Violator

i PVIN....e...Public Vehicle Identification

Number
RA....e.....Registration Act
" RACON...,...Racial Conditions
. RCA.........Red Cross Act

v RCMP........Royal Canadian Mounted

Police

) REBUCAB.....Reference Is Made to
- Bureau Cablegram

O

/ SECTION 9. CLASSIFIC;TION ~ CHARACTER = COPIES = ABBREVIATIONS

REBULET.....Reference Is Made to
Bureau Letter

REBURAD,.,..Reference Is Made to
’ Bureau Radiogram

REBUTEL.....Reference Is Made to
o Bureau Teletype or
Telegram

RECAB.......Reference Is Made to
Cadlegram

RELET,...s..Reference Is Made to
Letter

RERAD,......Reference Ia Made to
Radiogram

REREP,......Reference Is Made to
Report ‘

RETEL.,.....Reference Ta Made to
Teletype or Telegram

REURAD......Reference Is Made to Your
Radiogram

REURCAB.....Reference Is Made tb Your
Cablegram

REUREP......Reference Is Made to Your
Report

REURLET.....Refpfence Is Made to Your
Letter :

REURTEL.....Reference Is Made to Your
Teletype or Telegram

RFCA........Reconstruction Finance
Corporation Act

RUC+..ve.....Referred upon Completion
to Office of Origin

SAceeceea...Special Agent
SAA......e..5pecial Agent Accountant
SABiv.s.veesSabotage
SAC.....ee..5pecial Agent in Charge

SBA..4e..vee.Small Business Administra-
tion

20
9-27=-62
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Kosignations, I=12-1,7 {See alse
soparation from sorvice.):
Responsibility, fizing, II-2-1 -
Rest periods, I-16-8
Restrioted poliece training list, IT-1-12
Restriotive worde or phrases, IT=4-33
Retention
of Buresau matorial, I-1-4
of property, II-8-19
rights of ex-ocervioemen, I-1l-1,4
Retirement, Civil Servioe,
I-15-1 (Seo also
Civil Service .
Retircment.)
Return roceipts
eortified mall, II-3-3a
evidenoce, II-8-22
registored mall, I1=3-2,15; ~

II-4-53
Review .
and appeal of performance rating,
I-10=-1

of briefs filed with oirouit oourt
of appeals, I1-8-22
of oases pending prosecution,
I1-3-29
of identification cards, II-2-143
Revolvere, where retained, II-3-1,
Rewarda (may not acoept), I-1-3
Road test, I-13-1,2
failure of, I-13-3
regulations, operating Government-owned
vehiole, I-13-2
Road-work box, II-3-17,18
Rougk drafts, II-4-5
Routing slips, II-4-50
approval, II-4-52
FD-342, tranemittal of letterbead memo-
rands and anonymous letters
by, I1-5-4,9;II.8-6a
filing, II=3-7a
publications, used to inform sSureau re
status of, II-4-50;II-6-5a
reserve status, advise Bureau of changes
in and aotion re, I-l1l-5;
I1I-4-50»
Royal Capadian Mounted Police
cinal letter, copy to, II-B-26
leads in Canada, II-B-9
Rules for grading tests,
1-8-1,2,4,5,7
Rumor or gossip, reporting,
I1-4-16

SaC
absence from office, II-2-2,3
annual leave, J«4-8;II-2-3
travel of, II-2-3
award letters, presentation of, I-14-8
briefing of clerical employee under
foreign transfer, I-12-5
cards, personal or business, I-1-4
oircular letter to banking inmstitutione,
may approve, II-6~3
oconference, direct Agents' amaumal, II-1-1
oontacts, II-6-7
calling upon by SAC, II-6-8
definition, II-6-7
index, possession of, II-6-8
roster, submit to Bureau, II-6-8
cooperation with by other employees,
II=3-1
daily reports, II-2-6
exolueive juriesdiotion, II-2-1
exeouting
form SFP-1094, II-7-24
receipt for GTRe on hand when trans-
ferred, II-7-1
FBI National Academy, II-1-6,6a,6Dd,7
Government
employment policy, responsidilities
re, I1-10-3,4
transportation requests, issuance of,
bousing
inspectior of rlaces recommended to personnel
for, I-14-2
make certain employees mnot living in
questionable quarters, I-14-2
inspections, I1I-2-10;TI-3-1,1b

DocId: 32318829 Page 6

) IRDEX ’ . . .
. Roferonces are to part, ceotion, and page. -

SAC (continued)
insure °
Agonts spproved for supervisory or adminis-
tretive ansigomonts oare aware
of responsitilities, Iw7-1
appliocants hendled properly amd coversdo of
souroces is eomplete, I~10-3
intorviewing Bureau employeo aspiring to Agent
position, I-2-2 ’ .
loave, I-4-83II-2-3
lettors, Il-d=351
approval, Il=4=32
indexing, II-3-.5
reproducing, II-2.1ls
soourity afforded, Il=3-ljIJ—4=51
liot of oloriocal employesd by grade amd ROD, Jwb=l
Bay reocommend
olerical supervisors, I-7.2
promotion of Special Agent, I-6=6
must report improper oonduct, I=l=l
nows media oontaots, IY-6-9
performance ratings, submiseion of, I-%-1
pbyeical ezaminations, review of Sr-89, I-16-3
pelioe instructors, sudit of, I-5-6;II-1-0,10
press
contaots, II-6-9
relesses to bde handled by, II-6-1,1ls
recording voloe, II~6-la
pudlications
bandling of to receive proper supervision,
II-6-5a
inform Bureau curroeatly re, II-6-5a
register #3, initialing ohanges on, IJ~2-5,
resident agenoies, inspeotion of, Il=2-10
resident Agents
acquainted witk work of before rTeocommending, Il.Z.7a
supervision of, II-2-8
responsidle for
firearms, II-3-1la
following cases, II-4-2)
maintenance of office, II-3-1
monographs, study of, II-8-23
Property, II=3-1
radio
equipment, Il=d4-63
personnel, I-~12-1
review of instructional books or working
guides, IX=3-1)
security of special eleotronie investigative
sids, II-4-63
service awards, presentation of, I-14-9
speaking engagements handled by, I1-6-2
ten-day interview, I=3.2
to receive report of presence of employees
in travel status, IT~2-3
training of tnpigyaou for foreign assigmment,
I-12-4,5
travel of, II.2-3 B
whereabouts of, II-2-2,3
Safe-deposit box, Il=3-12;I1-8-21
Safe driving roocord ocertificatioen, past, I-13-1
Safeguarding intelligence information
Executive Order 10501, IT-4-53
special control markimgs, IT—d=$7
Safeer FoL
code books and oiphor pads kept in, II-4-59
combination, II.3.la :
inspection of, II.3-1
inventory of, Il.3.-1
seourity of, II-3-1la
Safety~oconscious attitudes, disouss at oonferences,
I-14211
Salary
chooks, mailing of, IT-3-3a -
resignations, final payment of, I-.12.8
Retention Aot, I-10-2a
statement of omployes re demotion to be sent
with ocommunication recommending
reassignment, I-6-4
Sale of
oars, II-7-21%
liocense plates, disposition of, II_7.200
property, II-7.20
Sales tiockets, II-7..23
 SAMBA, T-14-111
Health Benefit Plam, I-14-11b
for dependents, I-14-11b

30
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